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Dear Mr./Ms. Last Name, (if multiple, list all the interviewers’ names)
Thank you for meeting with me today to discuss the __________________ position with your company. I really appreciate the time you took to get to know me and hear about my skills, experiences, and qualifications.
After speaking with you (or the interview panel), I am confident that I would be an ideal candidate for this role, offering the quick learning and adaptability that is needed to succeed with your diverse clientele. In addition to my enthusiasm and strong work ethic, I would bring the technical and analytical skills necessary to get the job done.
I am very interested in working with your talented team and I look forward to hearing from you once the final decisions are made. Please feel free to contact me at any time. If you require any further information, I can be reached at (613) 727-4723.
Thank you for your time and consideration.
Sincerely,
Your Name

Adapted from Bortot, L., & Employment Support Centre. (2021, January 1). Be the boss of your career A complete guide for students & grads. Algonquin College Pressbooks Network. CC BY-NC-SA. Checklist reformatted in MS Word.
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