BOPPPPS Lesson Plan: IQ_AI using Microsoft Co-Pilot Activity  
(Teaching and Learning Conestoga BOPPPS (adapted from Instructional Skills Workshop (ISW) Handbook for Participants
	Lesson Topic: 

IQ_AI Activity using Microsoft Copilot
120 minutes (105 minutes + 15-minute break)
	Tech Required/Strategies... 
· Presentation tools for PPT.
· Laptops or desktops with access to the LMS.
· Internet Access – videos [YouTube]; Mentimeter.


	Bridge-In
· Welcome and Attendance.
· Check for LMS module login & access.
· Resources – Mentimeter (optional).
· Resources – YouTube.
	

	LEARNING OBJECTIVES:
· Apply Copilot to explore business concepts.
· Design effective AI prompts.
· Critically evaluate AI-generated outputs. 
· Reflect on learning and ethical use of generative tools.
LINK TO BLOOM TAXONOMY:
Bloom’s Levels: Apply, Create, Evaluate, Reflect



	Pre-Assessment -Menti meter or Discussion

Engage students and activate prior knowledge about AI.
- Ask: 
· Have you used AI tools for assignments?
· How have you used AI?
	

	Presentation/Practice/Participation

	Duration
	Facilitator or Learner Activity
	Materials Required

	10 Minutes
	1) Bridge In – (see note above)
2) Learning Outcomes
3) Pre-Assessment -Mentimeter or Discussion: Engage students and activate prior knowledge about AI. -
	Slide 1 - 4

	10 Minutes
	What is AI?
Video: Common Sense Education. (2023). What is AI? [Online video]. YouTube (2:37 minutes)
Discussion and questions.
	Slides 5 - 7

	5 Minutes
	What is Microsoft Co-Pilot
Video: Introducting Microsoft Co-pilot (2023) [Online video]. (1:37 minutes)
Discussion and questions.
Alternative AI site: Perplexity AI (alternative): https://www.perplexity.ai
	Slides 8 - 9

	10 minutes
	Using Microsoft Co-Pilot @ Conestoga College
Using Microsoft Edge to access Co-Pilot
AI Guiding Principles
Review usage policies and best practices.
Discussion and questions.
	Slides 10 - 13

	10 minutes
	Part 1 – IQ Cards 
Activity:
- Students identify three course concepts of interest.
- Write one question based on the most compelling concept.
- Use the Word.docx template provided in the course shell.

	Slides 14 – 20
Tools: Activity Worksheet

	25 minutes
	Part 2 – Copilot Prompt Development 
Activity:
- Students develop a prompt using their question (Slides 19)
- Use prompt engineering tips (Slide 22 -25).
- Pair & Share – Developing Prompts (Slide 26 - 28)
- PROMPT 1) Enter the prompt into Microsoft Copilot
- Analysis, record the output and consider how to refine the prompt
- PROMPT 2) Enter the refined prompt into Microsoft Co-Pilot
- Compare with a second structured prompt (Slide 31).
- Record responses in the Activity Worksheet.

	Slides 21 – 35
Tools: Activity Worksheet

	20 minutes
	Part 3 – Output Validation & Reflection 
Activity:
- Validate sources from Copilot responses.
- Convert references to APA@Conestoga format.
- Reflect on accuracy, relevance, and ethical use - Use guiding questions from Slide 38.

	Slides 36 – 39
Tools: Activity Worksheet

	10 minutes
	Post-Assessment – Submit Activity Worksheet
Activity:
- Students share one insight and one challenge from using Copilot.
- Use pair-share or whole-class discussion.

	Slide 40 -41

	5 minutes
	Summary & Closure (5 minutes)
Activity:
- Recap key takeaways: prompt design, ethical AI use, and reflection.
Optional Extension
Gen AI Certificate Path:
- LinkedIn Learning – Get Started with Microsoft Copilot: https://www.linkedin.com/learning/paths/get-started-with-microsoft-copilot
- Gen AI Toolkit – Conestoga Library: https://lib.conestogac.on.ca/genai
	Slides 42 - 44

	Post-Assessment
- The instructor collects informal feedback on learning.
- Optional – use student feedback form
	Summary
Reiterate the components of the activities exercised, along with the support available. (see reflections on the lesson below)

	Reflections on the Lesson
· AI Literacy: Students were introduced to generative AI, particularly Microsoft Copilot, to build a foundational understanding and responsible usage.
· Prompt Design: Learners practiced crafting and refining AI prompts to explore course concepts, emphasizing clarity, structure, and purpose.
· Critical Thinking & Ethics: Students evaluated AI-generated outputs for accuracy, relevance, and ethical considerations, including citation and academic integrity.
· Active Learning: The lesson uses participatory methods like IQ cards, pair-share, and reflection to deepen engagement and assess understanding.
· Institutional Support: The activity aligns with Conestoga College’s AI usage policies and promotes safe, transparent use of institutional tools like Copilot and the Gen AI Toolkit.
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