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Preface

This guide provides an introduction to assistive technology at
Conestoga College. It was created for students in their first
semester, with the goal of helping them explore and make the
most of AT tools to support their learning.

As part of our
commitment to
delivering high-quality

CONESTOGA :
_ Open Educational

OPEN LEARNING
Resources (OERs) and

Open Access learning

materials (OAs), we invite
you to report your OER and OA adoptions. The
information you provide helps us to continue
supporting high-quality OERs, track impact
statistics, and save costs. We will use the data
collected in this form to gather information about
your use of OERs supported by Open Learning at
Conestoga College. If you've adopted an open
textbook supported by Open Learning at Conestoga
College, we'd love to hear from you! Please share
your adoptions with us by completing our Report an

Adoption Form.
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Disclaimer

The authors have made every effort to ensure that the
information in this guide is accurate and up to date; however,
any remaining errors or omissions are the responsibility of the
authors. This guide is intended as general information and
does not replace individual accommodation planning with
Accessible Learning [new tab].
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Attributions

“Assistive Technology: A Quick Start Guide"” copyright © by
Antonina Gousseva was published by Conestoga College Open
Learning in 2026 and is licensed Creative Commons

Attribution-NonCommercial-ShareAlike 4.0  International,

except where otherwise noted. Any derivative work must
include an attribution statement on each page, with a link
back to the original work. Please use the following template
statement as a guide:

Unless otherwise indicated, this [insert chapter or work
description] contains material adapted from “Assistive
Technology: A Quick Start Guide” by Antonina Gousseva,

published by Conestoga College Open Learning in 2026,
and is used under a Creative Commons Attribution-

NonCommercial-ShareAlike 4.0 International license.

Download and access this OER for free at Assistive
Technology: A Quick Start Guide.

Book cover design is by Antonina Gousseva and Rachel Stuckey
Book cover image is A group of different shapes and sizes of

objects by Tasha Kostyuk, used under the Unsplash license.

Book interior design is reused from the custom theme in
Assistive Technology User Guides, used under a Creative

Commons Attribution-NonCommercial-ShareAlike 4.0

International license.

Adaptation Statement

This resource is an adaptation of Assistive Technology User
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Guides by Luke McKnight, which is licensed Creative Commons
Attribution-NonCommercial-ShareAlike 4.0
International, except where otherwise noted.

Selected chapters and sections of Assistive Technology User

Guides have been reused, reorganized, and updated to reflect
Conestoga College’s tools, policies, and services:

Chapters Sections

Reading Alternate Format

Natural Reader

Material
Text to Speech Tools Word
Browsers Edge

Word Dictate, Windows Voice
Typing, macOS

Speech to text tools

Mind Mapping First paragraph and first image

Note-taking Strategies, Live
Note-taking and Transcription

Note-taking and Transcription

JAWS, NVDA, VoiceOver,

Screen Readers

TalkBack
Magnifiers Windows, macOS, ZoomText
. Teams, Windows, macOS,
p 2
Closed Captions Android, iOS, Chrome

macQS/iOS Voice Control
Dragon

Voice Control

Artificial Intelligence Disclosure

Our commitment to quality at Conestoga College ensures that
Open Learning holds faculty and staff to high standards.
Therefore, any use of Al is vetted for transparency and
disclosed, and authors are accountable for the accuracy,
integrity, and originality of their content. We are committed to
transparency and believe that the use of Al contributes to the
quality and accessibility of this resource. For more information,
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Conestoga's  Evolving Al Guidelines provide a thorough

description of how faculty and staff can use Al.

Attributions | xiii


https://stuconestogacon.sharepoint.com/sites/AIGuidance/SitePages/Evolving-Guidelines.aspx

Accessibility Statement

Conestoga College Open Learning is committed to producing
open educational resources that are accessible to as many
learners as possible. We encourage our authors to adopt a
universal design for learning approach and aim to comply with
the accessibility standards of the AODA and WCAG.

If you experience challenges accessing this resource or have

suggestions for how we might improve accessibility in our OER,
please contact us at openlearning@conestogac.on.ca.

For more information about how we strive to meet
accessibility standards, please review the Conestoga College
Accessibility Statement for OER Projects.

Accessibility Features of this Resource

The web version of this Pressbook is designed to meet Web
Content Accessibility Guidelines 2.1, level AA. To create an

accessible resource, authors incorporated the following:

Minimum 12 point body text.

Pages are built with a consistent heading structure.

All content has appropriate colour contrast.

Information is not conveyed by colour alone.

Content in web and EPUB export can be zoomed to 200%
with no need for horizontal scrolling.

All images include alternative text or are marked
decorative.

Tables are properly formatted.

All link text is descriptive.

Links do not open in a new window or tab, except where
indicated.

xiv | Accessibility Statement


https://www.cast.org/impact/universal-design-for-learning-udl
mailto:openlearning@conestogac.on.ca
https://lib.conestogac.on.ca/adapt-create-oers/oer-accessibility#s-lg-box-wrapper-19432607
https://lib.conestogac.on.ca/adapt-create-oers/oer-accessibility#s-lg-box-wrapper-19432607
https://www.w3.org/TR/WCAG21/
https://www.w3.org/TR/WCAG21/

Additional Formats

On the title page of this book, open the Download this book
menu and choose your preferred format. Generally, HTML will

be the most accessible format. However, users can download
this resource in PDF, EPUB, and others. There is a possibility
formatting will not sync perfectly between all formats and full
accessibility cannot be guaranteed in other formats.

Contact Information

For help with assistive technology and alternate formats,
please contact the Assistive Technology Lab at Conestoga

College.
For questions about your accommodations, please

contact Accessible Learning at Conestoga College.

For help with testing, please contact Testing Services at

Conestoga College.

This statement was last updated on February 02, 2026.
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Antonina Gousseva works in Library & Learning Services at
Conestoga College, supporting students in using assistive
technologies to support their learning. Her areas of interest
include digital accessibility, accessible formats, and helping
students integrate assistive technology into their everyday
learning.
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Using This Resource

This first chapter explains how to navigate this book on the
web and outlines some of the common features you will
encounter in this resource.

To begin, consider the following tips for accessing this
resource on the web.

Navigation

On each page, pressing Tab once moves focus to the Skip to
content link. Selecting that link moves keyboard focus directly
to the beginning of the page’s main content.

Skip to content

Want to create or adapt

ACCESSIBILITY HAN
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At the bottom of each page are next and previous buttons.

Use these buttons to move between pages and chapters:

Next: Digital Accessibility —

You can also use the left and right arrow keyboard keys to move
between pages.

Near the top left of each page is a table of contents. The
Contents button expands the table of contents menu allowing
you to navigate between pages and chapters:

CONTENTS

To quickly access the table of contents, use the skip to to
content link then press Shift Tab twice. This action will move
focus to the Contents menu.

In the top right of each page is the Search in book... tool

Home Read Admin Signout Searchinbook.. Q

Search results are displayed on a new page.
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Introduction

Welcome to Conestoga College!

This guide is here to help you explore and make the most
of assistive technology in your first semester. It was created
for students with disabilities, chronic illnesses, and temporary
injuries, as well as anyone who wants to use technology to learn
more effectively.

Inside this guide, you'll find explanations of different types
of assistive technologies, examples of how they can be used,
and tips for getting started. Whether you're completely new
to AT or looking to build on what you already know, you're
encouraged to explore at your own pace and choose the tools
that feel most helpful for you.

How to navigate the guide

On the next page, you'll find a table of contents with linked
chapters that will help you explore the tools that match your
learning needs. You can click on a chapter (e.g., Reading) to
jump directly to the tools and strategies for that area. You'll
find instructions for how to access the tools, along with tips
for using specific features to support the tasks you find most
challenging.

Where to get help

If you have any questions about the tools that are covered or
if you need one-on-one support, you are welcome to book an
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appointment with an Assistive Technologist any time, or email
us at AT@conestogac.on.ca.
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Table of Contents

Each category below links to a chapter that focuses on a
specific area of learning. In each chapter, you'll see examples
of common barriers students may face in these areas, and the
assistive technology tools that can help. You'll also find
instructions for how to access the tools and tips for using their
features to support your learning.

Reading
Writing
Cognition
Vision
Hearing
Mobility
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READING

Many students encounter barriers to reading, such as
difficulties with reading speed, complex passages, or
unfamiliar words. This can make reading feel overwhelming
and may make it harder to stay on top of coursework or fully
engage with learning materials.

In this section, you'll explore several reading support tools
available to you as a Conestoga student. These tools are free to
use and have many helpful features to make reading easier and
more accessible:

Read&Write
NaturalReader
Microsoft Word

Microsoft Edge
Tools for Respondus LockDown
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Read&Write

Read&Write is a tool that can read text out loud and help you
understand what you are reading. It works in your web browser
and can be especially helpful if you find reading tiring,
overwhelming, or time-consuming.

On this page:

Getting started | Read&Write for text-to-speech | Read&Write
for reading comprehension | Stay focused with Read&Write

Getting started

Step 1: Install Read&Write

Choose the version that matches the browser you use most
often:

Read&Write — Chrome Browser Extension

Read&Write — Edge Browser Extension

After installing, pin the extension to your browser so it's easy to
find:
ol w[Eee - Mo
Extensions. > £ Other favorites

Allow extensions on conestogac.on.ca

-E Read&Write for Google Chrome™

COURSES  ADMISSIONS|

{3 Manage extensions

Get extensions for Microsoft Edge
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Step 2:Sign in
1. Go to a page that you would like to have read aloud.

2. Click the Read&Write icon & in your browser.
3. When prompted, select Education.

4. Choose Microsoft and sign in using your Conestoga email
and password.

To double-check that you're signed in:

On the Read&Write toolbar, click (...) > Settings > Accounts
> Sign in with Microsoft.

e-o M E >INELNSEL- B QL LLLR O IED B DX

Using Read&Write for text-to-speech

Text-to-speech allows Read&Write to read text out loud to you.

1. Go to the page you want to read.

2. Click the Read&Write icon 'ﬂ and wait for the toolbar to
open.

3. Highlight (click and drag) the first line of text that you want
read aloud.

4. Click the Play button on the toolbar:

e owEDNERERETL & OLLLLR ¢ERNE X
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Read&Write will start reading from the highlighted text and
keep going until the end of the page.

Reading online textbooks (VitalSource)

For VitalSource textbooks, use Hover Speech instead of
highlighting.
e FluE@r NEBREAEL & O LLLR ©ESDa

1. Click the Hover Speech button (second icon from the left
on the toolbar).

2. Hover your mouse over the first word you want read.

3. Leave your mouse still. Read&Write will begin reading and
continue through the page.

Adjusting voice and speed

You can customize how Read&Write sounds:
1. Click (...) > Settings
2. Select Speech

3. Choose a voice and adjust the reading speed to what feels
comfortable:
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e- N MWIE>IHNENSSE L K QL LLLZ X O IERES
W Keaasvvrte -
Speech

Profiles

2
Default

Voice
General

Speech English (US) Female Ava >

Translation
Change voice

Prediction

Screen Masking Speed
Talk&Type = *
Rewordify

Language Reading

R Continuous reading

Accounts Speak As | Type
About Speak on each word

Speak on each sentence

Everway

Read&Write for reading comprehension

Dictionary

For help with reading comprehension, you can try out the
Dictionary feature, which gives you instant access to
definitions. Just highlight a word, then click the book icon on
the toolbar to see the definition. You can also hear the

definition read aloud.
ceo- oM@ P NEREASEL- & oLLRe2 oERNL

ReWordify

ReWordify is another feature that can help support your
reading comprehension. Click the ReWordify button, and it will
simplify complex words or phrases while keeping the original
meaning. You can click on any of the purple-highlighted words
in the text to see the original word that was substituted.
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Conestoga ranked Best College in Ontario

Conestoga has been ranked as the Best College in Ontario by CourseCompare for the second in-a-row year. The once-a-year rankings of post

secondary institutions also recognized Conestoga as the top among the Best Trade Schools, Best Cybersecurity Certification Programs, and Best Early
hildhood Education (ECE) Programs in Canada.

In collecting/making its once-a-year rankings, CourseCompare puts job placement at the centre of its ays of doing things, with added/more
numbers that measure things tied to student satisfaction, industry recognition, salary expectations and graduation rate. As Canada’s marketplace for
education, CourseCompare is trusted by millions to find top-rated schools and in-demand programs, connecting learners with high-quality programs
and funding to prepare them for the future of work

Stay focused with Read&Write

Read&Write has a feature called Reading light that helps you
stay focused by dimming everything on the screen except the
line of text that you are reading.

To enable it, go to (..) > Settings, then click on the Screen
Masking section on the left-hand side.

Make sure the Reading light checkbox at the bottom is
checked. Then set the Background opacity to around 75 and

the Reading light height to around 30:
fe- QO ME>NENGADTL % PLLLLOELRNE - X

©) ReadaWrite &t setcings

Screen Masking
Profiles o
Default <

Color

[ — Resdnglght

Translation Background opacity

General
Speech
Prediction ° B
Screen Masking

Talk&Type Reading light opacity

o ©
Rewordify

Language

[FE— Reading light height
o m

Accounts

About
General

Reset to default

Close the settings, then click on the Screen Masking button
on the Read&Write toolbar to activate the Reading light

feature:
e o uME>NEEGEAE]n0 oo ENE - x
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The Reading light will now follow your cursor as you read:

=

“In 3 job market that changes faster than most people their own, employers want skils tha
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NaturalReader

NaturalReader

NaturalReader is a text-to-speech tool available as a web

platform.
There is also a NaturalReader app for Android and iOS. This

makes it a great option for students who do a lot of reading on

their phone.
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You can use NaturalReader to build a library of files:

P

«

IMllaturaireader

@ Add Files

2 Apps

Add files from various sources like documents, copied text,
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images, webpages, and even your camera.

|||I'||||aturaIReader

@ AddFiles
II\ ibrary
B Account
@ Apps

Al Voice Generator >

Android & iOS

UPGRADE

< Reading Librqr\

Drag and drop your f

2 KB - 2023-12-12
Add X

Document

Add PDF, office documents and files from local
storage or cloud

—

ext

Input or paste text to read

mages

Add scanned images, photos or screenshots

=

5

bpage

Listen to the contents of a webpage

You can also change settings such as voice and playback
speed with the toolbar along the top:

@0 -

Try selecting the Aria Online (Natural) or Guy Online (Natural)
voice in the Free section. These are natural-sounding voice
options that can be used for an unlimited time.
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More settings are available in the top right corner (..) icon.

A

[«
Jo

MP3 Find Font

Timer Pronunciation Share

Dark Mode More
OFF Settings

N
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Microsoft Word

Microsoft Word

Microsoft Word has two text-to-speech tools: Read
Aloud and Immersive Reader.

Read Aloud

Read Aloud is available in the desktop version of Word. Move
to the Review tab and click Read Aloud, or press Alt Control

Space.
TTS-MicrosoftText-to-Speech_2022_Resource A - Last Modified: Au
Home Insert Draw Design Layout References Mailings Review View D4
E _: A]) [5;’ r% A?}\ DJapanese Cvcychecker =+
Z W ax .
Faurus Read Check Translate Language New
Count Aloud ccessibility v v v Comment
ofing Speech Accessibility Language

Read Aloud (Alt+Ctrl+Space) [ i @ @ § & # & f # & & §

Read text out loud and highlight
each word as it's read

A small toolbar appears with controls and voice options.
A DB B & x

Play

Users can have Read Aloud read from their cursor position or

select text and have only the selection read.
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Immersive Reader

Immersive Reader is available in both desktop and browser
versions of Word. Immersive Reader is also available in the

browser version of PowerPoint.
To open Immersive Reader, move to the View tab and

select Immersive Reader.
v

:i: Ml TTS-1Universal Declaration of Human Right

File Home Insert Layout Refereances  Review T View

<)) Immersive Reader Joom
.

The document's appearance will change. At the bottom of
the window, users can access the Read Aloud tools.

O =«

In Immersive Reader, users can customize text size and
spacing, font styles, background colour, and more.

A = U

For more information, read listen to your Word documents.

l E| Separate Pages Reading Vies

=
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Microsoft Edge

Microsoft Edge

Read Aloud

Microsoft Edge has a built-in reader
mode. Read Aloud allows you to

have text read aloud on websites
and PDFs. To start Read Aloud,
right-click on some text, then select More tools > Read aloud.

The read aloud toolbar will appear at the top of the screen,
allowing users to pause, skip ahead or back, and change voice
and speed options.

Read Aloud can also be opened by pressing Control + Shift
+u.

Read more about Edge Read aloud.

Immersive Reader

Immersive Reader is a distraction-free reading mode that also
reads text aloud. Immersive Reader may not be available on
all webpages, but when it is, an icon of an open book with a
speaker on it will appear in the address bar. To open Immersive
Reader, you can click on the icon or press F9.
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[ a O

Enter Immersive Reader (F9)

In Immersive Reader, a toolbar appears at the top of the page

that contains options to change text size and spacing, font
style, and page colour themes. Additionally, there are grammar,
focus, and pronunciation options.

Read more about Edge Immersive Reader.
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Tools for Respondus
LockDown

On this page:
Windows | macOS

Depending on the type of device you are on, there are tools
you can use to help you with reading quizzes in Respondus
LockDown Browser.

Windows

For Windows users, you can access a tool called Magnifier that
has a built-in reader feature. You will want to make sure
Magnifier is open before you launch the quiz.

You can search for Magnifier in your Windows search bar
to open it, or use the keyboard shortcut: Windows key +
Plus (+)

Once it opens, press Ctrl + Alt + F to go into Full Screen
View. You can then zoom out so the screen is no longer
magnified.

To activate the reading feature, select some text and then
click on the play button on the toolbar to hear it read

aloud.
™ Magnifier — *
— 100% + % > oo
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macOS

For Mac users, you can enable a feature called Speak Selection.
Find it in your Accessibility settings and then customize the
shortcut:

System Preferences > Accessibility > Spoken Content
Check the “Speak selection” checkbox

Choose a keyboard shortcut to activate the feature

Select some text, then use your keyboard shortcut to hear
it read aloud

You may have to activate the shortcut twice to turn on the
reading feature in Respondus quizzes
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WRITING

Some common difficulties that students experience with
writing include planning and organizing ideas, generating
written content, and using correct spelling and grammar.
These challenges can make it hard to express your thoughts
clearly and stay confident throughout the writing process.

In this section, you will learn about writing support tools that
are available to you as a student. They are free to use and have
many helpful features that will make writing easier:

Mind Mapping and Outlining
Word Prediction

Speak as | Type
Dictation

Writing | 27



28 | Writing



Mind Mapping and
Outlining

A mind map is a diagram used to

visually organize information in a

hierarchy of topics, with links

between concepts. It can be helpful

for brainstorming ideas for a paper,

organizing notes and research,

outlining tasks, and making connections between concepts.
Mind mapping tools are especially useful when they can

convert mind map diagrams to text-based outlines. An outline

is a great way to start an essay or assignment.

MindView

Students at Conestoga College can request access to
MindView, a mind-mapping tool that can be used for:

Brainstorming
Capturing ideas and concepts
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Organizing written assignments
Converting mind map diagrams into outlines

Take a look at this video to see MindView in action: MindView —
Quick Start.

If you are interested in trying this software, please book an
appointment with an Assistive Technology Specialist.
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Word Prediction

Word Prediction can help students with spelling, grammar,
and expressing themselves. It provides word suggestions
based on the initial letters you type, and is designed to free up
ideas so they flow more naturally.

On this page:

Getting started | Using word prediction

Getting started

Step 1: Install Read&Write

Choose the version that matches the browser you use most
often:

Read&Write — Chrome Browser Extension

Read&Write — Edge Browser Extension

After installing, pin the extension to your browser so it's easy to
find:
ol w[Ee+e - Bom
Extensions > £ Other favorites

Allow extensions on conestogac.on.ca

-ﬂ Read&Write for Google Chrome™

COURSES  ADMISSIONS|

{2 Manage extensions

Get extensions for Microsoft Edge
|
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Step 2:Sign in

1. Open or create an online document where you would like

to do some writing.

2. Click the Read&Write icon i in your browser.
3. When prompted, select Education.

4. Choose Microsoft and sign in using your Conestoga email
and password.

To double-check that you're signed in:

On the Read&Write toolbar, click (...) > Settings > Accounts
> Sign in with Microsoft.

e-o M >INELNAASE - K L LLR O BN G EX

Using word prediction

1. Click on the Read&Write icon & in your extensions and
wait for the toolbar to open.

2. To activate Prediction, click on the first button on the left
on the Read&Write toolbar:
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The big brown fox jumped over the lazy|

Start typing, and you will see the word suggestions appear.
You can then click on a suggestion or type the number
associated with it to add it to your sentence.

To hear word suggestions read aloud, you can go to the (...)
on the toolbar, then Settings, then Prediction. Check the Read
prediction suggestions on hover checkbox. You can now
hover your mouse over a word suggestion to hear how it
sounds.

You can also add Topics to make your word predictions even
more effective. You can do this by clicking on the little book
icon in the bottom left corner of the Prediction window. You
can then search for a topic and toggle it on.

The big brown fox jumped over the lazy

X
Search for topics.
Word
Albert Einstein
Compare and Contrast
William Shakespeare

|
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Speak as | Type

Speak as | Type allows you to hear how things sound as you
are writing, by reading aloud words or sentences immediately
after they are typed. It improves writing accuracy, helps with
proofreading for errors, and allows students to monitor their
own writing.

On this page:

Getting started | Using Speak as | Type

Getting started

Step 1: Install Read&Write

Choose the version that matches the browser you use most
often:

Read&Write — Chrome Browser Extension

Read&Write — Edge Browser Extension

After installing, pin the extension to your browser so it's easy to
find:
ol nv[E]e-e - Mo
Extensions > £ Other favorites

Allow extensions on conestogac.on.ca

-ﬂ Read&Write for Google Chrome™

COURSES  ADMISSIONS|

{3 Manage extensions

Get extensions for Microsoft Edge

-
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Step 2:Sign in

1. Open or create an online document where you would like
to do some writing.

2. Click the Read&Write icon i in your browser.
3. When prompted, select Education.

4. Choose Microsoft and sign in using your Conestoga email
and password.

To double-check that you're signed in:

On the Read&Write toolbar, click (...) > Settings > Accounts
> Sign in with Microsoft.

e-o M >INELNAASE - K L LLR O BN G EX

Using Speak as | Type

1. Click on the Read&Write icon & in your extensions and
wait for the toolbar to open.

2. Toenable Speak as | Type, go to the (...) on the
Read&Write toolbar, then Settings, then Speech.

3. Toggle on Speak on each word and/or Speak on each
sentence, depending on your preferences:
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Screen Masking

TalkaType

Rewordify

Language Reading

Features Continuous reading

Accounts
Speak As I Type

About Speak on each word

Speak on each sentence

You will now hear your writing read aloud as you type.
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Dictation

Dictation makes it easier to get your ideas onto the page. It's
a quick and easy way to brainstorm, create drafts or outlines,
and capture notes without worrying about spelling or typing.
Below are some free dictation tools that can support you in

your writing process.
On this page:

Word Dictate | Windows Voice Typing | Mac Dictation

Word Dictate

1. To dictate in any version of Microsoft Word, in the Home
tab, click the microphone icon labelled Dictate.

AaB... .

Heading 1

AaBbCc
No Spacing

AaBbCc

Normal

Styles 5 Ediing Voice

[ Comments A+ Catch up

Editor | Designer

Proofing

Add-ins

2. Wait for the Dictate toolbar and Listening message to

appear.
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W

Speak slowly and clearly to dictate text.

4. Speak punctuation such as “period,” “comma,” and
“question mark.”

5. Say “pause dictation” or “stop dictation” to stop dictation.

Click the microphone to resume.

Dictate your documents in Word.

Windows Voice Typing

Windows Voice Typing allows users to type using their voice
anywhere text can be input, including programs and web
pages. To use Voice Typing:

1. Open Settings and navigate to Privacy & security.
Select Speech and toggle Online speech recognition to
On.

2. Place your cursor in any text box and press Windows + H
to dictate text.

3. Select the cog icon to access Settings.
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B ¢ o

9 Voice typing launcher

The voice typing launcher lets you quickly
access voice typing when you're in a text box.

°s Automatic punctuation
Q,; Select default microphone

.%D Give feedback

G Microsoft Speech Services

Contributing voice clips helps us teach our
speech technologies how people really talk.

Learn how to start contributing voice clips

Powered by Microsoft Online Speech Tech

1. Toggle Voice typing launcher on to quickly access
voice typing whenever you place the cursor in a text
box.
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Use voice typing to talk instead of type on your PC. Take note

of the voice typing and punctuation commands to learn
shortcuts and useful tips.
How to use Voice typing in Windows 11 | My Computer My

Way

Mac Dictation

Mac has a built-in dictation feature to use speech input to write
documents. To enable:

Navigate to System Settings.
Select Keyboard.

Select the Dictation tab.
Toggle button on.

AN
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Keyboard

Q Key repeat rate Delay until repeat

& Network off Slow

® notifications Adjust keyboard brightness in low light
%) sound

Keyboard brightness
& Focus

R Screen Time Turn keyboard backlight off after inactivity Never
' pr— Press @ key to Show Emoji & Symbols £

© Appearance Keyboard navigation ®
@® Accessibility
. Control Center

Keyboard Shortcuts...
# Siri & Spotlight

@ Privacy & Security
Text Input

(=) Desktop & Dock

Input Sources Edit...
%" Displays
. Wallpaper Text Replacements...
. Screen Saver

- Battery Dictation

8 Lock Screen 1 ®
@ rouch 1D & Password

Languages Edit...
22 Users & Groups e

Microphone source Automatic (AirPods) £
. Passwords

@ Internet Accounts Shortcut Press @ £
B Game Center
&8 Wallet & Apple Pay

About Ask Siri, Dictation & Privacy...

® AirPods Set Up Keyboard... ?
& Keyboard

. Trackpad

. Printers & Scanners

To dictate text, select a text edit field (such as browser address
bar or a document) and activate Dictation using the listed
shortcut  (microphone icon/F5 by default) or navigate
to Edit > Start Dictation.

Speak slowly and articulate as best you can. Use natural
language for commands, such as “new line” or “exclamation
point”.

mMacOS has a complete list of dictation commands.
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Learn more about how to dictate messages and documents on

a Mac.
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COGNITION

Many students experience cognitive barriers that can make
learning more difficult. Some common examples include
trouble with organization, attention, memory, and processing
speed. These challenges can make it hard to keep track of due
dates, take notes in class, and study effectively.

In this section, you will find tools you can use as a student to
help with cognitive tasks:

Microsoft Planner and Outlook Calendar

Task Breakdown
Notetaking and Transcription

Study Tools
Focus Timers and App/Website Blockers
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Microsoft Planner

To help you stay organized, it can be useful to create a semester
plan at the beginning of your first semester. A semester plan
gives you a clear overview of your courses, showing all
upcoming evaluations and due dates in one place.

You can use Microsoft Planner to build your semester plan,
using the assessment details from your instructional plans.

Microsoft Planner

To create a semester plan, go to Microsoft Planner and log in
with your Conestoga email and password.
Click on the New Plan button in the top right or bottom

left corner:

Select the Basic plan:
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Give your plan a name and pin it:

< Create a basic plan from scratch x

After you create your plan, click on the To do bucket that
is automatically created for you, and rename
name of your first course:

i Planner

® Myplans > B SemesterPlan v # @ Gid B Board @ scheduic G Chars
& MyDay a

@ MyTesks o o Add a new budet

88 Myplans + Addtask

pivss
O Enter atask name * (required)

| B semester pian

B Set due date

S Assgn

+ Newplan ~
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You can now start adding your evaluations and due dates for

© Myplans > [E) SemesterPlan v #  EGrd @ Boad [ scheduie G Charts

Add a new bucket

4+ Newplan

After you add your tasks, you can rearrange them by clicking
on a task and dragging it up or down.

To add more information about a task, you can click on it
to add notes and attachments. Here you can put the grade
percentage for the evaluation and attach any rubrics or

assignment documents:

i Planner

O Assignment 1

+ Bucket

ENGIOT Introto English

Start date

Progress
O Not started

Due date

0912026 @ @ Doesmotrepent

| New plan

To add your next course, click on Add a new bucket and give
it a name. Then add your evaluations for that course.
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After you have created your semester plan, you can filter your

evaluations by clicking on Filters, then selecting Due date and

choosing an option to see what evaluations you have coming

up today, this week, or next week:
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For easy access to your semester plan on the go, install the
Microsoft Planner app on your phone and sign in with your
Conestoga credentials.
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Qutlook Calendar

If you like using a digital calendar to manage your
assignments, tests, and due dates, you can use Outlook
Calendar for free as part of Microsoft 365.

To get started, go to your Outlook Calendar. You can access it
any time by clicking on the Calendar button on the left-hand

B 0 8 -

ek & Month

> 2026, February 02-06 ~

03 04 05 06

From there, click on Month to see a monthly view of your
calendar:

Outlool

i
O Ne B Day =] Workweek 1) Weel

© @ D 8

2026 February -

<

° S o o o

&

Add calendar
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Double-click on one of the days to add an assignment or
other task:

@] outioof Assgoement1-Meeting - Coerdar o b o & - o
=)
~ = Response opions ~ @ busy ~ 15 15 minutes bfore ~ | Categorze + 5 i
@ o = Resovecsion - @by - " 1
v soun
”
a
s
B .
BN =
v oty
°a
sh N 21
v Ag
94 I M B I U Av=i= = » =
Y
- ® @k 2 28

If the task is not due at a specific time, you can toggle on the
All day toggle:
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Use the big textbox to add more information and notes. You
can also add attachments, such as rubrics and assignment
documents, using the paperclip icon:
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You can colour-code your task using the Categorize button
at the top. For example, you can choose a colour for each
course and use that colour to categorize the assessments
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When you have all the information you need, click the Save
button in the top left corner, and it will get added to your
calendar.

For easy access to your calendar on the go, install the

Outlook app on your phone and sign in with your Conestoga
credentials.

54 | Outlook Calendar


https://ecampusontario.pressbooks.pub/app/uploads/sites/6708/2026/02/56.png
https://ecampusontario.pressbooks.pub/app/uploads/sites/6708/2026/02/56.png
https://ecampusontario.pressbooks.pub/app/uploads/sites/6708/2026/02/57.png
https://ecampusontario.pressbooks.pub/app/uploads/sites/6708/2026/02/57.png

Task Breakdown

Large projects can feel overwhelming, but task breakdown
tools can help you break down assignments into smaller, more
manageable steps based on your due dates.

You can explore U of T's Assignment Planner or Seneca’s
Assighment Planner. These tools let you enter your start date,
due date, and assignment type to create a customized timeline
with suggested steps and deadlines. Each step also offers

helpful tips and “how-to” resources to guide you through the
process:

Research Essay

Your schedule is from 2026-2-2 to 2026-2:23
You have 21 day(s)to finish

step percentage CHD

The research essay requires extensive evidence to support a focused thesis. Key to writing an effective research paper is gathering sources that compr

appropriately focused topic, and synthesizing the information to present a strong argument supporting a clear thesis.

steps

step1

By Tue

Feb03  Understand your assignment
2026

refully. Questions about your re

jour instructor or TA,

£ Addto Calendar

Step2

ByFA
Feb0s  Select and focus topic
2026

Focusing your research topic s a challenging process which takes time and work. Try brainstorming through pre-writing strategies, cre:

questions to generate possible topics.

Another helpful tool you can try is Magic ToDo from Goblin
Tools. You can use it to break down tasks into more
manageable steps, customize the amount of breaking down,
and add estimates of time for task completion:
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# (] study for quiz

7 Review the quiz material and notes

() Identify key topics and concepts to focus on

# [ Create a lst of important terms and definitions
£ () Summarize main ideas for each topic
# C Watch relevant videos orlsten to related recordings

] Practice answering sample questions ar problems

# 0 Check your understanding by testing yourself
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Notetaking and
Transcription

On this page:
Notetaking Strategies | OneNote | Genio Notes

Notetaking Strategies

Many students have never been formally taught how to take
effective notes. Learning and Study Skills at Conestoga College

has resources, workshops, and tutoring to help students
strengthen their notetaking skills.
Learn more about notetaking strategies.

OneNote

OneNote is a notetaking tool available for all Conestoga
students through Microsoft 365. You can use it to upload slides,
take notes and record audio during class, and transcribe audio
to text.

If you'd like to record audio, make sure you are using the
desktop version of OneNote, which does not have any limits on
recording.

To upload slides in OneNote:

On the Insert tab, click File Printout and select the slides
you'd like to add.

You can add your notes beside the slide, or double-click on
the slide itself to write on top of it.
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& sioss

I‘ Introduction

To record audio in OneNote:

On the Home tab, open the Transcribe menu and

select Record Audio.

If the Transcribe menu does not appear on the home tab,
check the Insert tab.

Introduction

OneNote will automatically begin recording. Type your notes

Introduction

When finished, click the Stop button on the Recording tab.
Place the mouse cursor on a line of text and then click the
play button that appears to the left.
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e notes, OneNote will

Introduction

OneNote will play the audio from the time you typed the

note.
To transcribe the entire audio file, right-click on the audio file
and select Save As...
@ > Gemprn s £ Search ® - o x
e Sucy Notes 2

oy Review View Help Class Notebook Playback

Fle  Home insert Dy

Recording audio

@ noreback
1 Section 1 @ sides
+ NewSection

e notes, OneNote will

Introduction

B copy

On the Playback
click Transcribe.

© econsing auo - Onetiote

a
lass Notebook  Playback

D> Play

Recording audio

Introduction

In the Transcribe panel that opens, click Upload and select

the audio file that you saved.
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Introduction

onepri

When transcription is complete, open the Add to page menu
and select your desired format.

Just text
With speakers
With timestamps

With speakers and timestamps

Add to page Y Mew transcription

Genio Notes

Genio Notes (formerly Glean) is a notetaking application that
lets you import slides, take notes, record audio, and transcribe
audio to text.

Access to Genio Notes is available for students registered
with Accessible Learning Services. If you are interested in trying
this software, please book an appointment with an Assistive

Technology Specialist.
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Topics covered in this module:

1. Effective notes.
2. Pracess for note taking
3. Active studying

4. New strategies
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To use Genio Notes to take notes and transcribe audio:

Sign in to Genio Notes.

Select New Event.

Click the Import Slides button to add slides.
Click the red dot Record button.

Slide 2 - Ebbinghaus Forgetting
Curve

Quick Notes Il

As Genio Notes is recording, you can post slides, add notes,

headings, or attachments. Your interactions will be noted

at the time in the recording.

to the Transcript tab.
Click Transcribe Audio.

Genio Notes Help Centre

When the presentation is over, stop the recording and go

Notetaking and Transcription | 61


https://ecampusontario.pressbooks.pub/app/uploads/sites/6708/2026/02/97.png
https://ecampusontario.pressbooks.pub/app/uploads/sites/6708/2026/02/97.png
https://app.genio.co/
https://help.genio.co/

Study Tools

On this page:
Quizlet | NotebooklM
Many students find studying and memorization challenging.

One of the most effective ways to deepen understanding and
improve retention of information is retrieval practice, which is
actively recalling information from memory.

There are tools students can use to turn their notes and
readings into flashcards and practice quizzes, making it easier
to build retrieval practice into their regular study routines.

Quizlet

Quizlet can help you create study materials using your own
notes and documents. To get started, sign up for a free Quizlet

account.
Then go to the Study Guides feature, which you can use to
generate flashcards, quizzes, and other study tools:
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Start here ‘

Q' Flashcards
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You can either click Paste text to add your notes or a
transcript, or click on Upload files to add up to two files. Once
you're done, click Generate.

* Generate Study Guides ®

Pastetext  Uploadiiles  Google Drive

Supply Chain Lecture
Introduction to Logistics & Supply Chain

First, let's talk about some supply chains for a few different products
And 50 what I'm showing here are four very different d think have very dif pply

3350/100,000 characters.

From this upload, you'll also get

Q' Flashcards Memorize your material

You'll see a summary with a blue Study button at the bottom.
Click on it to see the different ways you can study the material:
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4+ Newrotder
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You can now select an option and do a study session:

G team v

stietal) @ x

L) “
Tom @

What commonality do bananas and women's shoes share In supply chain management?

Choose an answer

| Both have stable sourcing and unchanging , Both have issues of perishabilty and changing
demand styles.

Both are highly durable and maintein consistent 4 Both are easy to store and unaffected by trends.

value.

A Dontknow?

To study on the go, you can get the Quizlet app on your
phone.

NotebookLM

Another tool students can use for retrieval practice is
NotebooklLM, which can create flashcards, quizzes, and study

guides.
First, create a Notebookl M account. Then, click on the Create

new button in the top-right corner:
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From here, you can click Copied text to paste your own notes
or a transcript, or Upload files to add documents:

Create Audio and Video Overviews from
websites

Q. Search the web for new sources

@web v FastResearch v

or drop your files

o it o0 Whdn  © o

After you click Submit, your new notebook will be created.
You'll see a list of study tools that you can generate on the
right-hand side:

@ Universal Logistics and the Architecture of Supply Chains < soe @ senes i (@)
Sources O chat o
aper— ¥ )
e e
Q se h the b fe o s .. < ©
e ornewssee Universal Logistics and the Architecture of . o
G Crmmemen v 5 -
Supply Chains @ , © 7
Solct i scurces B o b S
[ the Archtect. - o CD B (@ 2
- . =
e
Fosweone O Iy G

Hou does the concept of perishabilty apoly to non-food items?

Start typing, 1source >

NotabookLM can be nsceurae:pease couble check s responses.

You can click on any of these tools, and you'll see it start to
generate in the space below:
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Once it's done, you can click on it to start a study session:

@ Universal Logistics and the Architecture of Supply Chains

Sources [3]

Q. Search the web for new sources
@weo v Fasthosearch v >
Select all sources v

B Universal Logistics and the Archite.. +/

You can also get the NotebookLM app on

study on the go.
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Focus Timers and App/
Website Blockers

On this page:

Pomodoro Timers | Website and App Blockers

For students who find it difficult to stay focused during study
or work sessions, there are tools that can help. These include

focus timers and break reminder apps, as well as website and
app blockers that minimize or remove potential distractions.

Pomodoro Timers

Pomodoro timers are tools that help you study or work in short,
focused bursts with regular breaks so you don't burn out. They
usually have you focus for 25 minutes, then take a 5-minute
break, with a longer break after a few rounds.

You can try Pomofocus, which stays in one browser tab, or
Marinara New, which is a browser extension you can activate on

any page.

@ Pomofocus.

Pomodoro  Short Break  Long Break

25:00

#
Time to focus!
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Website and App Blockers

To block distracting websites and apps on your device, you can
try a tool called StayFree, which is available for Windows, Mac,
Android, and iPhone, and also as a browser extension. You can
choose how to limit access to specific apps and websites:

Block Now: instantly stop distractions

Schedule Blocks: restrict access at set times

Daily Limits: cap daily usage for apps, sites, or categories
Session Limits: set time limits per session

You can also use it to sync all your devices so that the same
limits apply everywhere.

Facebook
was blocked!

¥
Today's Usage: 3m 49s

+1 minute ‘Website Details
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VISION

Students at Conestoga have access to tools like screen readers
and magnifiers in the Test Centre and the AT Lab, as well as
through built-in settings on their own devices. Many students
use these tools to navigate documents and webpages, enlarge
or zoom in on content, and adjust colour and contrast settings
to make their screens more comfortable and easy to use.

Learn more about these tools:

Screen Readers

Magnifiers
Colour and Contrast Filters
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Screen Readers

On this page:
JAWS | NVDA | VoiceOver | TalkBack

JAWS

JAWS (Job Access With Speech) is the most popular screen
reader software. JAWS is available only for Windows, but allows
almost every function of Windows to be performed with the
use of a keyboard and audio feedback.

JAWS is available in the Test Centre and AT Lab at Conestoga.
It can also be downloaded on a personal device and used for
up to 40 minutes at a time in the free demo mode: Download
JAWS from Freedom Scientific.

This guide uses JAWS to indicate the modifier key, which
could be either Caps Lock or Insert, depending on the user’s

computer and keyboard layout.
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Action

Key command

Contextual Help (overview of website
or document, such as headings, links,
etc.)

JAWS F1

View contextual JAWS hotkeys

Insert b (this control is
Insert regardless of
keyboard setup)

Show a list of all buttons, frames,
graphics, lists, links, etc.

JAWS F3

Buttons list

Control JAWS B

Form elements (fields, radio buttons,

checkboxes, etc.) list JAWS F5
Headings list JAWS F6
Links list JAWS F7
Frames list JAWS F9

Start reading continuously from
current point

JAWS Down arrow

Stop reading

Control

Read next item

Down arrow

Move to next/previous paragraph

P Shift P

Move to next/previous focusable item
(link, button, text field, etc.)

TAB or Shift TAB

Activate link or button Enter

Move to hext/previous heading H or Shift + H

Move to main content region Q

Move to hext/previous region R or Shift + R

Next/previous radio button A or Shift + A

Next/Previous frame M or Shift + M
Toggle on/off Virtual Cursor JAWS Z

Refresh screen without reloading
page

JAWS Escape

Speech history (last 100 items read by
JAWS)

JAWS Space, then H
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This is not an extensive list of JAWS keystrokes.

Virtual Viewer

Press JAWS Alt W to open the virtual viewer of the current
window. This provides all the text on screen in a line-by-line
format that may be easier to navigate or review for messages
or codes.

Press JAWS Shift V to open the virtual viewer of the current
control, such as a pop-up or notification. This provides all the
text in the current control in a line-by-line format that is easier
to navigate or review for messages or codes.

Forms Mode

When navigating into a properly coded form (on the web or
in a PDF), JAWS switches to Forms mode, and a sound will
play indicating the change. This mode disables many JAWS
keystrokes so users can enter text into the form. If users need
to enter forms mode, press Enter when focused on a form field
and press Number pad plus (which may be function ?on
laptop keyboards) to exit forms mode.

PDFs

A properly tagged PDF can be navigated by a JAWS user just
like they navigate a webpage using headings (press h), tables
(press t), and links (press JAWS F7). PDFs can be awkward to
read with JAWS. Try pressing Alt Tab until the PDF is focused,
and press JAWS b to begin reading the current window.
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Convenient OCR

If JAWS indicates a PDF is empty, it likely means it is an
inaccessible PDF (image of text). JAWS has a built-in optical
character recognition tool to extract text from an image and
display it in a format readable by JAWS users. To use
Convenient OCR:

1. Opena PDF

2. JAWS should indicate if the PDF is inaccessible and
prompt users to use Convenient OCR. Tab to Yes and
press Enter.

3. If JAWS does not prompt the user, or the dialogue is
accidentally closed, press JAWS Spacebar, then o followed
by d. This will start the Convenient OCR tool.

4. When the document is displayed in JAWS Virtual Viewer,
press Tab to Open in Word and press Enter to view the
document in Word.

PlaceMarkers

For frequently visited websites, users may consider using
PlaceMarkers for efficient navigation. Move to the place on the
page users want to return to, and press Control Shift k and
then Enter on the Add button. When returning to the page,
press k to cycle through PlaceMarkers or press Control Shift k
to see a list of PlaceMarkers.

Ignore next key press

When encountering something that should be keyboard
navigable (for example, instructions read “press left or right
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arrow to move through content”), press JAWS 3 then left or
right arrow. JAWS 3 tells JAWS to ignore the next key press and
allows navigation of web content as if JAWS weren't running.

General Windows Keyboard Commands

In addition to JAWS commands, there are some Windows
keyboard shortcuts that may help users.

Control f to search in a webpage/document.

Alt Tab to move between open windows.

Windows d moves to the desktop. From the desktop,
Windows D moves focus back to the previous window.
Windows t moves to the taskbar. Windows + number
opens that taskbar item.

Press the Windows key and type to search the computer.

Links

Freedom Scientific JAWS guide to web browsing

Web Accessibility in Mind Keyboard Shortcuts for JAWS
Deque University JAWS Keyboard Shortcuts

JAWS has a webpage for JAWS users to learn about and

practice surfing the web.

Portland Community College has a helpful guide
to navigating D2L with JAWS.

Cracking the Code, Reading PDFs with JAWS
General screen reader shortcuts
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NVDA

NVDA is a free and open-source screen reader. NVDA is
available for Windows only. NVDA is second to JAWS in usage,
but has many similar features. Download NVDA.

The first time NVDA is started, it will prompt users to set
various settings (auto start, user settings, etc.), and the most
important one is the NVDA key. This guide will list NVDA as the
modifier key, which will refer to whichever key the user chooses
(Caps Lock, Insert, or Numberpad Insert are available options).
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Action Keystroke

Open NVDA Control Alt N

Close NVDA cherl:lzﬁrS and Enter to
Change speech mode (off, beeps, talk) NVDA S

Open NVDA menu NVDA N

Preferences

(With NVDA menu

open) P

Tools (With NVDA menu
open) T

Help NVDA1

Read from current position

NVDA down arrow

Read current line

NVDA up arrow

Read previous/next word

Control left/right arrow

Read previous/next paragraph

Control up/down arrow

Read next item

Down arrow

Stop reading

Control

Pause/resume reading

Shift

Change rate of speech

NVDA Shift Control up/
down arrow

Input help (announced button but takes

no action) NVDAT
\I/E\Jiiwrcrj]g:vts (links, headings, buttons, etc.) NVDA E7
Move between elements lists Tab
Ik\)/le)t\éir?stf\(/)vrenizyfr%(:eunsSSb)le elements (links, Tab/Shift Tab
Next heading H

Heading level 1-6 1-6

Next link K

Next unvisited link

Next visited link Vv
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Action

Keystroke

Next landmark/region

Next form field

Next text field

Next checkbox

Next radio button

D
E
E
X
R

Open combo box

Alt down arrow

Next table

T

Navigate table cells

Control Alt up, down,
left, right arrow

Next button B
Next list L
Next list item |

Next image G

Move to previous instance

Shift and above single
keystrokes

Search

NVDA Control F

NVDA F3/NVDA Shift

Move to next/previous search result F3

Focus mode (NVDA keystrokes ignored) NVDA Space

Browse mode (regular NVDA behaviour) NVDA Space

Ignore next key press NVDA F2

Links

Web Access in Mind introduction to NVDA

Web Access in Mind list of NVDA keyboard shortcuts
Ally Project getting started with NVDA

NVDA official user guide
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VoiceOver

VoiceOver is a screen reader built into macOS and iOS.

1. Navigate to System Settings > Accessibility
2. Choose VoiceOver
3. Toggle VoiceOver on

1. Alternatively, VoiceOver can be toggled using CMD F5.

Click Open VoiceOver Training... for help and training.

Click Open VoiceOver Utility..or CTRL OPT F8 when
VoiceOver is running to open the options and settings screen
for VoiceOver, where you can change speech, sound, and
keyboard shortcuts.

The default VoiceOver modifier keys are CTRL OPT. In the
following, VO means pressing CTRL OPT.

VoiceOver requires multiple modifier keys as it works within
the existing macOS system.
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Action Keystroke
Open Rotor to display headings, links, regions,
li VO u
ists, etc.
Start reading VO a
Stop reading Control

VO Right
Next arrow
Previous VO Left arrow
Next paragraph VO p
Next Link \L/O Command
Next Heading XO Command

Move to table

VO Command
t

Activate focused element VO Space
Next link, form field, button, etc. Tab
Previous link, form field, etc. Shift Tab

*VoiceOver works best with Safari when browsing the internet.

Users may consider using VoiceOver Quick Nav, which allows

users to skip pressing the VO key combination. To enable this

setting:

Navigate to System Settings
Choose Accessibility

Select VoiceOver

Select Open VoiceOver Utility...
Move to Commanders in the sidebar
Move to the Quick Nav tab

No N

key Quick Nav
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Links

Complete list of VoiceOver commmands
VoiceOver User Guide

Getting started with macOS VoiceOver
WebAIM VoiceOver guide

VoiceOver on iPhone

To turn on VoiceOver:

Navigate to Settings
Choose Accessibility
Tap VoiceOver

Toggle VoiceOver on

»Puw N

1. Various settings are available. Select Speech and
then Voice to set voice options.

Using VoiceOver:

VoiceOver has a practice area where you can try out different
gestures, and VoiceOver will announce the gesture and what
action that gesture does.

1. Navigate to Settings > Accessibility.
2. With VoiceOver on select VoiceOver Practice.

Tap anywhere on the screen to have an item read aloud.
Drag finger to move between items

Swipe right to read next, swipe left to read previous
Twist two fingers on the screen to open the rotor

o Rotor allows users to navigate by headings, links,
words, or other controls
o Swipe up or down to navigate by the chosen
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navigation type
Tap on an element to select, double-tap to activate
Tapping with two fingers pauses VoiceOver
Swipe up from the bottom to return to Home; keep
dragging up to go to the App Switcher

o Flick left or right with three fingers to move between
apps
o Flick three fingers up to close an app

Links

Use Voice Control to interact with iPhone

AppleVis is a resource for blind and low vision users of
Apple products.

TalkBack

TalkBack is the default screen reader for Android. To enable
TalkBack:

1. Navigate to Settings > Accessibility.
2. Turn TalkBack on and toggle TalkBack shortcut to on.

1. With the shortcut on, hold the up and down volume
buttons to turn TalkBack on.
3. Thefirst time TalkBack is turned on, a tutorial opens.

Using TalkBack:

Swipe right to read next, swipe left to read previous.
Tap on the screen to read a specific item.

o Tap and drag to move reading focus around the page.
Double-tap to select a link, use a button, or open a menu.
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Swipe down and up in one motion to cycle navigation
options such as headings, controls, or links.

> Swipe up or down to move between selected
elements.

TalkBack has a practice area where you can try out different
gestures, and TalkBack will announce the gesture and what
action that gesture does. To use the practice tool:

1. Navigate to TalkBack.

2. Choose TalkBack Settings > Tutorial and help > Practice
gestures.

TalkBack getting started guide.
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Magnifiers

On this page:
Windows | macOS | ZoomText

Windows

Magnifier

Windows has a built-in magnifier and reader tool. To enable it:

1. Open Settings and select Accessibility.
2. Select Magnifier under the Vision section.

1. Alternatively, press Windows Control m to quickly
open the magnifier menu.

This menu allows users to turn Magnifier on or off, change
default zoom levels, zoom increments, and other settings, such
as launching Magnifier automatically when you log in.

& sering Q finda setting

Accessibility > Magnifier

@ Magnifior .
B ent e Windows logo ey 8+ the Pis sign t u on Magrifer —and pres e Windows logo ey 8 1 Es o ur it o or e

- o+~

Zoom increment 100% (defoult)

B Vew Fullscreon €t + AR+ © >

@ More sbout Magnifier [c]

Appearance

@ Smoothec

Reading

& Roscing shorteut I RN

To open Magnifier, press Windows +
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™ Magnifier - X
— o 4+ 7 > O -

Press Windows + to zoom in and Windows — to zoom out.

Windows Esc turns off Magnifier.

Magnifier offers three views: Full Screen, Docked, and Lens.

Change views in the magnifier menu or, when Magnifier is
running, press Control Alt m to cycle through views.

View additional information about Windows Magnifier.

Read how to magnify the screen with the Magnifier tool in

Windows 11.

macOS

macOS has a built-in magnifier tool. To enable:

1. Navigate to System Settings > Accessibility > Zoom
2. Toggle Use keyboard shortcuts to zoom on.

1. Keyboard shortcuts:

1. Command Option 8 toggles zoom on/off
2. Command Option = zooms in
3. Command Option - zooms out
3. Or, toggle Use trackpad gesture to zoom on and use the
listed instructions to zoom.

In the same menu, users can change the zoom style from
Picture-in-picture, which displays a small zoomed box that
follows the cursor, Full screen, which zooms the entire screen,
and Split screen, which anchors a window at the top of the
screen that zooms where the cursor is.

The Advanced... menu has more options and tweaks
available.

Users can select the Use scroll gesture with modifier keys
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to zoom checkbox to use the trackpad or scroll wheel to zoom.
The default modifier key is Control.

Finally, toggle Hover Text on and hold Command, and
macOS will zoom text under the cursor. Options... allows users
to change the modifier key and zoom level/text size.

How to zoom in or out on Mac.

Some users may wish to increase the zoom of the entire
macOS display. To do so:

1. Navigate to System Settings.

2. Select Displays.

3. Choose the level of zoom desired between Larger
Text and More Space.

Make text and other items on the screen bigger on Mac.

ZoomText

ZoomText Magnifier/Reader is a magnification and reading
program tailored for low-vision users. ZoomText enlarges and
enhances your computer screen, echoes your typing and
essential program activity, and automatically reads content.
ZoomText can be controlled by mouse, keyboard, or voice
commandes.

ZoomText is available in the Test Centre and AT Lab at
Conestoga. It can also be downloaded on a personal device and
used for up to 40 minutes at a time in the free demo mode:
Download ZoomText from Freedom Scientific.

Setup

ZoomText quick start guide.
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Open ZoomText before any other programs, such as web
browsers or document software.
When ZoomText opens, the ZoomText toolbar appears.

ZoamText Magnifier/Reader - X

Magnifier Reader Tools

-1 BRI

Zoom Level Window Color  Pointer  Cursor  Focus Mavigation
Olia hd A h h A A
Zoorm Windows E Screen Enhancernents |‘_g MNawigation

Navigate menus using the mouse or keyboard:
Alt z opens the menu:

Arrow down for help, configurations, and settings.
Go to Preferences.

o Check the Start ZoomText automatically when
Windows starts checkbox if desired.
o Users can also enable ZoomText to run on the login
screen.
When making changes to settings, navigate
to ZoomText > Configurations > Save As Default, or
press Alt z > ¢ > s and Enter.
Go to Command Keys for a searchable list of keyboard
shortcuts.
At any point, press Esc to close the menus.

Press Tab to move focus between menus, tabs, and controls:
Use the Arrow keys (left, right) to move between tabs and
controls.

Press Enter on any control to toggle on/off and/or open
the associated menu.

Caps Lock Control u brings the ZoomText toolbar to the front.
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Caps Lock Control Enter disables/enables ZoomText without
closing ZoomText.

Or select the ZoomText menu on the toolbar and select
Enable ZoomText or Disable ZoomText.

To set zoom level 1 as the default on startup:

Set zoom level to 1
Click ZoomText
Select Configurations
Click Save As Default

AN o

Magnifier Tab

ZoormText Magnifier/Reader - x
Reader Taoals z}@l
s 4 fpe— .
= A R 4t =
S o — Il ||
Zoorm Level Window Color  Pointer  Cursor  Focus MNavigation
o hd h h h hd h
Zoorn Windows E Screen Enhancernents I; Mavigation

The Magnifier tab has a number of tools and options, including:

Zoom Level

Mouse: Click the up or down arrow to zoom in or out
Caps Lock Shift + Mouse scroll wheel to zoom in or out
Keyboard:
Caps Lock Up arrow zoom in
Caps Lock Down arrow zoom out
Caps Lock Enter toggles between 1x zoom and the current
zoom level
Window

Window
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Window > One Monitor select zoom mode (full, overlay,
docked, lens, line)

Caps Z to cycle through zoom modes

Freeze View to capture a screen so you can zoom without
any changes occurring
Colour

Caps lock ¢ to toggle on and off

Colour enhancements (Colour > Settings for options)

Select Scheme to change mode (invert, yellow on black,
black and white, etc.)
Pointer

Caps lock p to toggle pointer enhancements on or off.

Pointer enhancements (size, colour, customize by selecting
Pointer and moving to Settings)
Cursor

Caps lockr
Additional modes available under Cursor > Scheme
Cursor enhancements (Cursor > Settings for options)
Focus

Caps lock f
Highlight focused object, change via Focus > Scheme
Navigation

Settings for where ZoomText zooms and reads from, and how
ZoomText follows mouse or keyboard focus

Reader Tab

ZoomText also includes a powerful screen reader. While not as
interactive as JAWS or NVDA, ZoomText can read the entire
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context of the screen and has numerous options for reading
text and documents aloud.

Press Alt r to move to the Reader tab of the ZoomText toolbar
to view various settings, such as keyboard and mouse echo
(audio feedback of words read or highlighted content), as well
as different reader modes.

Deactivate, change, and add new voices in the Voice menu.

Z ZoomText Magnifier/Reader - X
Magnifier Reader Tools ’ -i!;
- ]
G 102 [ G % P OF
Yoice Rate Keyboard Mouse \ferbosﬁy AppReader Zones
b
Disable Echo r’ Reading Tools

Add/Remove Yoices..
Settings

Adjust voice speed by changing the number above Rate.

AppReader

Caps Alt r launches AppReader in the mode selected on the
toolbar.

ZoomText Magnifier/Reader -
Reader Tools

) 0 % 09 G

Keyboard Maouse Verbosity  AppReader Zones
h - w -

& X

Magnifier

Echo E v Usedpp \.ﬁew*
Use Text Wiew

Use Speakit Tool

App View Settings
Texct Viewr Settings
Shared Settings
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Caps Alt a launches App view. App view reads text in the
document or webpage that is open, with a ringed highlight of
what is being read.

Press Caps Alt Left click to begin reading from the mouse
pointer.

Press Control to pause reading and Enter to resume.

Left arrow moves to the previous sentence, and Right arrow
moves to the end of the current sentence.

Press Escape to stop AppReader.

When reading, press Tab to switch to Text View. Text View
opens the content being read in a new window with
customized contrast. Press Control Alt t to open Text View.

Speaklt allows users to click on a word, image, icon, or other
element and have ZoomText read the content. On the Reader
tab, click AppReader, and selectUse Speaklt Tool or
press Caps Lock Alt s.

Z) ZoomText Magnifier/Reader - X ‘
Magnifier | Reader  Tools > @
l;:
fa 10 @ & % 7 G
Vmce Rate Keybaard Mouse \f’erhasuty AppRzadet Zanes
Voice |_y Echo E v Use App View
Use Text View
Use Speal:ltsol
App View Settings

Text View Settings
Shared Settings

Speaklt also allows users to highlight text to be read. When
Speaklt is active, click and drag over text to have it read aloud.
Press Escape before selecting new text to be read. Note:
Speaklt does not visually indicate what is being read word by
word, as App View and Text View do.

Background Reader allows users to highlight text and hear it
read aloud in the background while completing other tasks. To
use Background Reader:
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1. Highlight text
2. Press Caps Lock Control b or navigate to the Tools tab
and select Background Reader.

Tools

Navigate to the Tools tab or press Alt t.

¥4 ZoomText Magnifier/Reader - X
Magnifier Reader Tools D @
Flnder Camera | Background Recorder Woice
- Reader - Assistant -
Finder Camera Listening Assistant

Finder allows the user to find, search, and list results. Activate
with Caps Control f.

Camera allows users to hold up a document to their webcam
to have it zoomed on screen. Activate by pressing Caps control
c. The accompanying toolbar has zoom and colour options.

Background Reader allows users to highlight text and hear it
read aloud in the background while completing other tasks. To
use Background Reader:

1. Highlight text
2. Press Caps Lock Control b or navigate to the Tools tab
and select Background Reader.

Recorder can create audio files of text you have copied to the
Windows clipboard. You can listen to the audio later or on a
different device.

Voice Assistant allows users to give ZoomText commands
using their voice. Press Caps Alt Spacebar or click the
microphone icon in the top right of the ZoomText toolbar. On
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the Tools tab, select Voice Assistant > Getting Started to set
up Voice Assistant.

By default, ZoomText will read back what is typed.
Select Reader > Keyboard > No Echo to turn this off.

Fd ZoomText Magnifier/Reader - X
tagnifier Reader Toals » lg’
w1002 @) & * &
\-"Dll:e Rate Keyhoard Mouse \I'erboﬂty .ﬁ.pp ader Zones
Woice E Mo Echo b |§ Reading Tools
Keys
v Words

Keys and Words

Settings

Links

ZoomText introductory video

Complete ZoomText user guide

Complete list of ZoomText keyboard shortcuts
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Colour and Contrast
Filters

On this page:
Windows | macOS

Windows

Contrast:

1. Navigate to Settings > Accessibility.
2. Under Vision, choose Contrast themes.
3. Choose a theme, and click Apply.

Colour filters:

1. Navigate to Settings > Accessibility.
2. Under Vision, choose Colour filters.
3. Toggle on Colour filters and select a filter to use.

1. Toggle on Keyboard shortcut for colour filters
2. Windows Control c to toggle the default colour filter
on/off.

Mouse Pointer and Text Cursor in the Accessibility menu have
options to make cursors easier to see.
Make Windows easier to see
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macOS

1. To change settings, choose Apple menu > System
Settings, click Accessibility in the sidebar, then click
Display.

2. Go to Display Contrast: Drag the slider to increase or
decrease the screen contrast.

3. Go to Colour Filters, then turn on “Colour filters.” (You may
need to scroll down.) The pencils reflect how the filter
affects a range of colours.

4. Click the “Filter type” pop-up menu, then choose a filter.
You can adjust the intensity by dragging the Intensity
slider. If you choose Colour Tint, click the colour well to
choose the colour of the tint.

Under the Pointer section, you will find options to adjust the
pointer size, outline colour, and fill colour.
Change Display settings for accessibility on Mac
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HEARING

Students with hearing loss may find certain tasks more
difficult, such as understanding speech in noisy environments,
following conversations from a distance, and keeping up
during lectures and group discussions. This can make it hard
to access information and participate fully in class.

In this section, you'll learn about hearing support tools and
features available to you as a student:

Closed Captions

Personal FM Systems
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Closed Captions

On this page:
Teams | Windows | macOS | Android | iOS | Chrome
This page covers several ways students can enable closed

captions on their devices.

Teams

To view live captions in a Teams meeting:

Select (...) Settings and more.

Settings > Accessibility.

Captions and transcripts.

Toggle Always show captions in my calls and

AN

meetings on.

5. When joining a meeting, Teams will prompt for the
spoken language. Select English (Canada) or another
listed language and click Confirm.

6. Atthe bottom of the meeting window is the captions
window. Select Settings to change the language, style,
font, and position of the captions.

Use live captions in Microsoft Teams meetings — Microsoft

Support

Windows

Windows 11 can automatically transcribe audio to text. To

enable:
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Open Settings and select Accessibility.
Choose Captions.
Toggle Live captions on.

1. Alternatively, press Windows + CTRL + L
Use the Settings cog icon on the captions window to
move the window around, change language, include or
exclude microphone audio, and change caption

appearance.
Including the microphone audio will caption the speech

during an in-person lecture.

For more details, read use live captions to better understand

audio.

macOS

Subtitles and Closed Captions

AN

Open System Settings.

Select Accessibility.

Click Captions (under Hearing).

Adjust caption style and appearance options.

macOS caption settings are still dependent on the source
captions. If a video is not captioned, macOS cannot create its

own captions.

Additional information on subtitles and closed caption

settings.
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Live Captions

Live Captions on Mac can transcribe audio from apps, videos,
and live conversations.

1. Open System Settings > Accessibility.
2. Under Hearing, select Live Captions.
3. Toggle Live Captions on.

1. Use the settings to change font style and background
colour.
4. Click and drag the Live Captions widget anywhere on the
screen.

1. Click and drag from any corner to resize the widget.
5. Click anywhere on the widget to reveal controls.

1. Use Pause to pause captions.

2. Click the microphone to toggle between Live Captions
(computer audio) and Active Captions (real-world
audio picked up by your microphone).

Use Live Captions on Mac — Apple Support

Android

Live Transcribe

1. Navigate to Settings > Accessibility.

2. Select Installed apps (requires the Android Accessibility
Suite).

3. Choose Live Transcribe and toggle the Live Transcribe

shortcut to On.
4. Tap on Accessibility shortcut.
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5. Select Live Transcribe.

1. Follow prompts to set permissions.
6. Dictate your text or use Live Transcribe to see the text of

conversations.

1. Many default apps (Chrome, Play Store) will include a
microphone icon in the search box. Use that to search

using your voice.

Live Transcribe for Android

Captions

1. Navigate to Settings > Accessibility.
2. Select Hearing enhancements.

3. Tap Caption preference.

4. Toggle Show captions to on.

1. Tap Caption size and style to change appearance.

i0S

Subtitles & Captioning

When available, captions can be displayed:

Navigate to Settings > Accessibility.

Select Subtitles & Captioning.

Toggle Closed Captions + SDH on.

Select Style to change the appearance of captions.

AN
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Live Captions

Live Captions can transcribe audio in videos, apps, phone calls,
and live conversations.
To enable:

1. Navigate to Settings > Accessibility.

2. Select Live Captions and toggle Live Captions on.

3. Select Appearance to customize caption text, colour, and
opacity.

4. Tap the Live Captions window for options including full
screen, pause, and close.

5. Tap Live Captions > Microphone to caption an in-person
conversation.

6. Tap Live Captions > iPhone Audio to caption audio from
your phone.

Get live captions in real time on iPhone — Apple Support

Chrome

Chrome includes an automatic captioning tool for videos. The
captions are not a substitute for proper captioning of videos,
but may be a useful tool for users when encountering an
uncaptioned video. To enable:

1. Select More > Settings.
2. Select Advanced > Accessibility > Captions.
3. Turn on Live Captions.

Live Captions uses the operating system’s default captioning

styling:

Windows caption settings.
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MacOS subtitles and captions settings.
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Personal FM Systems

Personal FM Systems are assistive listening devices made to
help individuals with hearing loss or auditory processing
difficulties hear more clearly in noisy environments or when
the speaker is at a distance. They work by transmitting the
speaker’s voice directly to the listener’'s receiver, making it
easier to focus on speech, understand conversations, and
participate more fully in classroom or group settings.

Students who are registered with Accessible Learning and
have an accommodation can borrow a Personal FM System
from the AT Lab.
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MOBILITY

Students with mobility challenges may find certain tasks more
difficult, such as writing by hand, typing on a keyboard, or
using a mouse for long periods of time. This can affect how
you take notes in class, complete assignments and tests, and
participate in online learning.

In this section, you'll learn about mobility support tools and
accessibility features available to you as a student:

> Voice Control
o Alternative Mice & Keyboards

o Notetaking and Transcription
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Voice Control

On this page:
Windows Voice Access | macOS/iOS Voice Control | Dragon

Windows Voice Access

Voice Access allows you to control your Windows device and
type with your voice, and is especially beneficial for individuals
with mobility challenges and temporary injuries.

g s e 7

To use Voice Access in Windows 11, follow these steps:

1. Enable Voice Access: Go to Settings > Accessibility >
Interaction > Speech, and turn on the Voice Access
toggle.

2. Open Windows search and type Voice Access.

Select Open.

3. When you open Voice Access for the first time, you'll see a
welcome screen where you can select your preferred
language.

4. When you click Agree and continue, Voice Access will
begin downloading the language files for the selected
language.

5. After the language files finish downloading, the next
screen will allow you to set up your microphone.

6. To activate Voice Access, click the microphone button on
the toolbar or say “voice access wake up”.

7. Use voice commands to open apps, switch between apps,

browse the web, and more.
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Use voice access to control your PC & author text with your

voice

macOS/iOS Voice Control

Voice Control allows users to navigate and interact with macOS

using only their voice. To enable:

Navigate to System Settings
Select Accessibility

Choose Voice Control
Toggle Voice Control on

AN

Select Commandes... and Vocabulary... for further information
on available functions and improving the computer’s
understanding of the user’s pronunciation.

Click Open Guide... to learn how to use Voice Control.

Voice Control is also available on iOS for iPhones.

Navigate to Settings > Accessibility.

Choose Voice Control.

Tap Set Up Voice Control.

Select Open Voice Control Guide for help.

The Voice Control menu has many options to customize

o N

the user experience.

Say “go to sleep” to pause listening, “wake up” to resume. Say
“show names”, “show grid”, or “show numbers”.

Use Voice Control to interact with iPhone
Learn more about using Voice Control on your Mac
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Dragon

Dragon is a paid software that allows you to dictate text
and operate a computer using voice commands. It is available
in the Test Centre.

Setup

When first using Dragon, set up a user profile. Dragon will walk
users through setting up a profile, adjusting the microphone,
and tuning the software to their voice. After creating a profile,
Dragon will automatically open an interactive tutorial. This
tutorial is recommmended for new users and introduces basic
Dragon features, dictation, correction, and editing.

Basic Functions

To turn Dragon on or off:

1. When the microphone icon is red, Dragon is not listening.
Click the icon to start Dragon.

é an > (4] ] 2 Now e

i DragonBar  Profile Tools  Vocabulary Audio Hep RS
Microphone Array: RealtekiR) Audic
Currently off - click o tum on

2. When the microphone icon is green, Dragon is listening

and will transcribe what is said.
. 6 @& F B .o

DragonBar Profile Toals Vocabulary S Audio

Microphone Array: Realtek(R) Audic
Currently on - click to tumn off

Click the green icon to stop Dragon.

W

4. When dictating, say “go to sleep”, and the icon will turn
blue. Dragon is in sleep mode and won't transcribe what is
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said. Say “wake up” or click the icon to continue using

Dragon to transcribe speech.
((} i“l ’ Ej ‘ 2 Now q for..
Dictation & Commands ~

DragonBar  Profile Tools  Wocabulary Audio Help

Currently sleeping - click to wake up
5. On a desktop computer, press the + key beside the
number pad to toggle the microphone on and off.

In addition to using the Help menu, users can say “Dragon

learning center” or “What can | say?”

Dictation

To dictate text using Dragon:

1. Ensure the blinking text cursor is in the area you want to
dictate text.
2. Activate Dragon.

3. Begin speaking.
4. Text will be transcribed directly into the text field selected.

Speak naturally, as Dragon transcribes more accurately when

there are as few pauses as possible.

To add punctuation, say:

“Period” or “full stop”

“Comma,” “exclamation mark,” or “question mark.”
“open paren,” “close paren,” “open quote,” “close quote”
“at sign,” “plus sign,” “underscore,” “semi colon,” etc.
After transcribing text, say “bullet that,” “bold that,” or

“underline that.”
Say “new line" and “new paragraph” to move to a new line.
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To delete transcribed text, say:

“delete that” or “undo that” to delete the last transcribed
text.

“delete last (number) words” to delete the last (number) of
words.

“delete last line".

If Dragon makes a spelling error, say “correct that.” If the correct
word appears in the menu, select it to automatically replace
the incorrect word with the correct one. If the correct word
does not appear in the menu, say “spell that” and spell the word
letter by letter.

Vocabulary Editor

Vocabulary Editor allows users to search for terms and refine
Dragon’s speech
recognition. Select Vocabulary on DragonBar to access
vocabulary tools such as Learn from, Add new word or phrase,
and Vocabulary editor. Users can personalize Dragon’s
dictation by navigating to Help > Improve my accuracy.

Voice Commands

Commons commands for controlling a device:
“Open (application)”, “Start (application)”
“Switch to (open application)

“Show desktop”
“Click Start”
“Close window”
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“Cancel”, “Press Escape”
In the browser, “search Google for..."
Select text:

o “Select all”, “Unselect that”

o “Select (speak words to be selected)”

o “Select next (humber) words”

o “Select previous paragraph”

o Note: Caret browsing must be enabled to select text
on the web. Press F7 to turn on Caret browsing.

o “Copy that”, “Cut that”, “Paste that”

Dragon Command Cheat Sheet

Navigating the Internet

To use Dragon to navigate the internet:

Install the Dragon extension for Chrome.

Useful voice commands include:

“Go to address bar”

“Click (link name)”

“Go to next tab”, “Go to third tab”, etc.

“Click type text" to see all the places where text can be
entered.

If having difficulty navigating on the web, try saying “Show
links” or “Show choices” and then say “Choose (number)” of
the link or field you would like to select. This is helpful for
most interactive elements, such as text fields, radio buttons,
and checkboxes.

Dragon guide to web navigation basics.
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Mousegrid

MouseGrid allows Dragon users to move the mouse with
speech recognition.

Say “MouseCrid”

Say “click (1to 9)" to select grid

Repeat until cursor is on item to be clicked
Say “click that”

AN o

Links and Further Reading

Visit Dragon Watch and Learn for videos of common
Dragon features in action.

Dragon user documentation

Dragon support knowledge base

Dragon resource library
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Alternative Mice &
Keyboards

Alternative mice and keyboards can make a big difference for
students with mobility challenges, repetitive strain injuries, or
other barriers that affect computer use. These ergonomic
devices can reduce discomfort and make it easier to navigate
and type on your computer.

Students who are registered with Accessible Learning and

have an accommodation for ergonomic technology can
borrow alternative mice and keyboards from the AT Lab to try

them out. Our team can help you find a device that best fits
your needs and comfort level.
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Notetaking and
Transcription

On this page:
OneNote | Genio Notes

OneNote

OneNote is available for all Conestoga students through
Microsoft 365. You can use it to record audio and transcribe
audio to text, which is helpful if you are unable to type or write
notes by hand.

If you'd like to record audio, make sure you are using the
desktop version of OneNote, which does not have any limits on
recording.

To record audio in OneNote:

On the Home tab, open the Transcribe menu and

select Record Audio.

If the Transcribe menu does not appear on the home tab,
check the Insert tab.

Introduction
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OneNote will automatically begin recording. When finished,

click the Stop button on the Recording tab.

= Recording Recordng auo - O

netiote

jew View Help  Class Notebook Recording

) o x
@iy e )

1| pause [ stop

Introduction

To hear the recording, click on the audio file and then click

® - o x
@ sicky Notes 3l
@ @
—— i

Introduction

To transcribe the entire audio file, right-click on the audio file
and select Save As...

o - Onshote

Introduction

Ao

@ copy

) paste Options:
=)
X Dot

[ copy Link o paragraph

On the Playback

tab, open the Transcribe menu
click Transcribe.

and
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Introduction

In the Transcribe panel that opens, click Upload and select
the audio file that you saved.

80D« feringsuta - croe P searen ® - o x

Flo  Home imsort Draw History Review View Halp ClassNotebook Playback

Introduction
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When transcription is complete, open the Add to page menu
and select your desired format.

Just text
With speakers
With timestamps

With speakers and timestamps

Add to page Y Mew transcription
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Genio Notes

Genio Notes (formerly Glean) is another notetaking application
that lets you record audio and transcribe audio to text.

Access to Genio Notes is available for students registered
with Accessible Learning Services. If you are interested in trying
this software, please book an appointment with an Assistive

Technology Specialist.

Side 1 - Study Effectively Raise Grades Boost

readi
highlighting the page.

' pretty certain that after you've

4. New strategies

d how p
qet more from the information around

o ®» ®Ba 2% Quick Notes I
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< >

To use Genio Notes to record and transcribe audio:

Sign in to Genio Notes.

]
2. Select New Event.

3. Click the Import Slides button to add slides.

4. Click the red dot Record button.

5. When the presentation is over, stop the recording and go
to the Transcript tab.

Click Transcribe Audio.

o

Genio Notes Help Centre
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Appendix: Additional
Resources

Campus contacts

- Accessible Learning at Conestoga College [new tab]

- Assistive Technology Lab at Conestoga College [new tab]

- Testing Services at Conestoga College [new tab]
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